QUY TRINH THU TUC THAM GIA CHUONG TRINH PAO TAO CO BAN

Cong ty sé& to chirc ddo tao co ban cho Nha phan phéi theo dang Chuong trinh dao tao co
ban dd duoc ding ky va chip thuin béi co quan nha nude c6 tham quyén.

. Nha phan phdi tham gia Chuong trinh dao tao co ban dugce t6 chirc mién phi boi Cong ty
thong qua phuong thirc do tao truc tiép tir nhitng Dao tao vién du tiéu chuan theo quy dinh
cua phap luat.

Quy trinh thu tuc tham gia Chuong trinh dao tao co ban:

a. DPang ky tham gia Chwong trinh dao tao co ban

Trong vong 05 ngay lam viéc ké tur ngay ky va duyét Hop ddng tham gia ban
hang da cap, Cong ty s& giri thong tin vé Chuong trinh dao tao co ban qua tin
nhin dién thoai hodc dia chi email ciia Nha phan phbi dugc cung cap trong | ho
so dang ky. Nha phan phéi ciing ¢ thé doc thong bao vé lich hoc, bao gdm
ngay, thoi gian va ndi dung chuong trinh dao tao truc tiép ciia Chuong trinh dao
tao co ban tai tru so chinh, chi nhanh, vin phong dai dién, dja diém kinh doanh
va trang web cua Cong ty, website cua Cong ty

Sau khi nhén dugc thong tin vé thoi gian t6 chire Chuong trinh dao tao co ban,
Nha phan phoi mudn tham gia vao Chuong trinh dao tao co ban ciia PM Viét
Nam c6 thé dang ky thong qua mot trong cac hinh thirc sau:

"1 DPang ky qua dia chi email cia PM Viét Nam: contact-vietham@pm-
international.com.vn; hodc

1 Gui thu dang ky qua duong buu dign vé tru s& chinh, chi nhanh, van
phong dai dién hodc dia diém kinh doanh ctia Cong ty; hodc

[J Dang ky truc tiép tai tru s& chinh, chi nhanh, van phong dai dién hodc dia
diém kinh doanh cia Cong ty.

Nl}ém muc dich phyc vu cho Chuong trinh dao tao co ban, Nha phan phdi c6
the tai nhiing tai liéu mien phi tir trang web cua Cong ty: https://www.pm-
international.com/.

b. Tham gia Chwong trinh dao tao co ban

Trude khi vao 16p dao tao, nhan vién Cong ty s€ kiém tra thong tin Nha phan
phoi trén h¢ thong ctia Cong ty.

[J Néu Nha phan phdi di co6 tén trong danh sach dang ky tham gia Chuong
trinh dao tao co ban, nhan vién Cong ty sé€ chap nhan cho Nha phan phoi
tham du Chuong trinh dao tao co ban.

] Néu Nha phan phdi chua c6 tén trong danh sach dang ky tham gia Chuong
trinh dao tao co ban, nhan vién Cong ty s& hudng dan cho Nha phan phdi
thue hién thu tuc dang ky tham gia Chuong trinh dao tao co ban.

Trude khi vao 16p, nhén vién Cong ty s€ yéu/cﬁu Nha phén phdi ky tén xac
nhén vao danh sach di€ém danh Nha phan phoi.
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- Hoc Chuong trinh dao tao co ban: Nha phan phéi hoc Chuong trinh dao tao co
ban cua Cong ty gdbm 6 cha dé sau dudi su dao tao truc tiép ciia Dao tao vién
cua Cong ty:

STT Noi dung dao tao Thoi luwgng
l. Phép luat vé ban hang da cp 120 phat
" Céc chuan muc da;}o duc tr?ng hoat dong ban 90 philt
hang da cap
. Céc ndi dung CO: bét} cua HOP dong tham gia 30 philt
ban hang da cap
V. Céc ndi dung co ban Quy tic dao dirc 90 phut
V. Céc noi dung co ban cua K& hoach tra thuéng 120 phut
Co ché danh gia viéc hoan thanh Chuong trinh
VI. dao tao co ban phu hop v6i ndi dung va 30 phat
phuong thirc dao tao

Sau budi hoc sé& c6 20 phat dé Nha phan phdi dit cau hoi lién quan dén cac chu dé
cta Chuong trinh dao tao co ban. Sau do, Pao tao vién cia Cong ty s€ giai dap cac
cau hoi, thac mac cua Nha phan phoi.

Lam bai kiém tra

Sau khi két thuc ndi dung dao tao, Nha phan phdi duoc yéu cau thuc hién phan
kiém tra kién thirc cudi chuong trinh tai 16p, gobm 20 cau trac nghiém trong thoi
gian 40 phut véi sy gidm sat cua DPao tao vién va nhan vién ho trg 16p hoc.

Nha phan phbi s& dugc phat dé kiém tra va 1am bai kiém tra trén phiéu kiém tra lam
bai, thoi gian lam bai la 40 phat dugc tinh tu thoi diém Dao tao vién phat xong dé
cho toan b Nha phan phoi va bat dau tinh thoi gian lam bai.

Khi két thic thoi gian kiém tra 40 phit, Nha phan phoi ndp lai dé kiém tra va phiéu
lam bai cho Dao tao vién. Néu Nha phén phdi hoan thanh bai ki€ém tra som hon thoi
gian t0i da cho phép, Nha phéan phoi c6 thé chu dong ndp cho Pao tao vién.

. Panh gia két qua kiém tra

Cac Dao tao vién dugc Cong ty chi dinh s& tién hanh chdm diém. Nha phéan phéi
vuot qua bai kiém tra néu dat tir 70% cau tra 11 dang tré 1én. Trudong hop két qua
kiém tra lan thtr nhat khong dat, Nha phan ph01 s& ¢6 co hoi 1am lai bai kiém tra lan
thir hai. Trong truong hop khong dat sau 02 1an kiém tra, Nha phan phdi s& phai
hoc lai Chuong Trinh Pao Tao Co Ban.

Trong vong 02 ngay lam viéc ké tir ngay két thuc khoa dao tao Chuong trinh dao
tao co ban, két qua kiém tra s€ dugc Cong ty dang tai trén website cua Cong ty hodc



niém yét tai tru s& chinh, chi nhanh, van phong dai dién hodc dia diém kinh doanh
cua Cong ty.

e. CAp x4c nhan vé viéc hoan thanh ndi dung va thoi lwong Chwong trinh dao
tao co ban va ky ban cam ket

Nha phén phdi c6 két qua kiém tra xép loai dat s& duoc cip xac nhan vé viéc hoan
thanh ndi dung va thoi lwgng Chuong trinh dao tao co ban trong vong 5 ngay ké tur
ngay két thic khoa hoc. Nha phan phdi nhan xac nhan vé viéc hoan thanh ndi dung
va thoi luong chuong trinh dao tao co ban truc tiép tai tru s&, chi nhanh cua Cong
ty hodc qua duong buu dién.

Nha phén phdi dién ddy da thong tin va ky ban cam két bang van ban theo Mau sb
13 tai phu luc ban hanh kém theo Nghi Pinh 40/2018/ND-CP va ndp lai cho Cong
ty dé Cong ty tién hanh cap Thé thanh vién cho Nha phan phdi d6. Cong Ty chi cap
Thé thanh vién cho nhitng Nha phan phdi da hoan thanh Chuong trinh ddo tao co
ban (duoc cép Xac nhan béng van ban vé viéc di hoan thanh khoa dao tao co ban
vé ban hang cip). Thé thanh vién s& dugc Cong Ty cép truc tiép tai tru s chinh,
chi nhanh, vin phong dai dién, dia diém kinh doanh hoic gui qua duong buu dién
cho Nha phan phdi theo dia chi trong hd so ding ky trong vong 10 ngay ké tir ngay
Cong ty nhan dugc Ban cam két tir Nha phan phdi.

Luu y: Vo/chong ciia Nha phan phdi khi cung ky Hop dong phai hoan thanh
Chuong trinh dao tao co ban theo quy dinh cta phap luat.

f. Luu triv hd so

Cong ty luu két qua kiém tra cia mdi Nha phéan phdi hoan thanh Chuong trinh ddo tao
co ban ctia Cong ty. Cong ty s& luu két qua kiém tra & 2 hinh thirc: ban gidy (ban cing)
va ban dién tir. Ban gidy (ban ctmg) s& duoc luu giit tai tru s¢ chinh ciia Cong ty. Ban
dién tir s& duoc Cong ty luu trit trén hé thong thong tin ctia Cong ty.



