QUY TRINH THU TUC PANG KY TRO THANH NHA PHAN PHOI

1. Piéu kién dé tré thanh Nha phan phéi

1.1 La nguoi tir da 18 tudi, co nang lwc hanh vi dan sy day da theo quy dinh cua phap

luat.

1.2 Nha phan phdi khdng thudc cac truong hop sau day:

a.

Nguoi dang chap hanh hinh phat ti hozc c6 tién n vé cac toi san xuat, bubn ban

hang gia, san xuat, budn ban hang cdm, quang cao gian ddi, hra di Khach hang,

ltra ¢a0 chiém doat tai san, lam dung tin nhiém chiém doat tai san, chiém git trai

phép tai san, toi vi pham quy dinh vé kinh doanh theo phuong thirc da cap;

Nguoi nuéc ngoai khong co gidy phép lao dong tai Viét Nam do co quan co

tham quyén cap, trir truong hop dugc mién theo quy dinh cua phap luat;

Nguoi tham gia ban hang da cdp di tirng bi phat do vi pham cac quy dinh sau

day ma chua hét thoi han duoc coi 1a chua bi xt Iy vi pham hanh chinh:

Yéu cau nguoi khéac phai dit coc hodc nop mot khoan tién nhat dinh dé duoc
ky hop dong tham gia ban hang da cap;

Cung cap thdng tin gian déi hodc gay nham 1an vé loi ich caa viéc tham gia
ban hang da cip, tinh ning, cong dung cua hang hoa, hoat dong cua doanh
nghiép ban hang da cap;

T chirc hoi thao, hoi nghi, dao tao vé kinh doanh theo phuong thirc da cip
khi chua dugc doanh nghiép ban hang da cip uy quyén bang vian ban;

Lai kéo, du dd, mua chudc ngudi tham gia ban hang da cap cua doanh nghiép
khac tham gia vao mang ludi cua doanh nghiép ma minh dang tham gia;

Loi dung chac vu, quyén han, dia vi xa hdi, nghé nghiép dé khuyén khich,
yéu cau, 16i kéo, du db ngudi khac tham gia vao mang lu6i ban hang da cip
hodc mua hang hoéa kinh doanh theo phuong thirc da cap;

Thuc hién hoat dong ban hang da cip tai dia phuong noi doanh nghiép chua
duoc cap xac nhan dang ky hoat dong ban hang da cap tai dia phuong.

Kinh doanh theo phuong thirc da cap, t6 chuc hoi nghi, hoi thao, dao tao,
gidi thiéu vé hoat dong kinh doanh theo phuong thirc da cap cua to chic, cé
nhan khac khi chua duoc cdp Gidy ching nhan ding ky hoat dong ban hang
da cap, trir truong hop phap luat co quy dinh khac;



- Tham gia vao hoat dong cua t6 chirc, ca nhan kinh doanh theo phuong thirc
da cp chua dugc cap Giay chiing nhin ding ky hoat dong ban hang da cap,
trir treong hop phép luat c6 quy dinh khac.

d. C4 nhan di ting 1a thanh vién hop danh ddi véi Cong ty hop danh, chu sé hitu
d6i v6i doanh nghiép tu nhan hodc Cong ty trach nhiém hitu han mét thanh vién,
thanh vién d6i véi Cong ty trach nhiém hitu han c6 tir hai thanh vién tro 1én, ¢6
déng sang lap dbi voi Cong ty cd phan, ngudi dai dién theo phap luat caa doanh
nghiép da bi thu hdi gidy chitng nhan ding ky hoat dong ban hang da cap theo
quy dinh cua Nghi dinh 42/2014/ND-CP ngay 14 thang 5 nam 2014 cta Chinh
phu vé quan Iy hoat dong ban hang da cap va Nghi dinh 40/2018/ND-CP ngay
12 thang 03 nam 2018 vé quan ly hoat dong kinh doanh theo phuong thic da
cap;

e. Can bo va cong chirc theo quy dinh caa phap luat vé can bg, cong chc;

f. Bi cham dut do vi pham Hop dong tham gia ban hang da cap véi Cong ty hoac
Véi tap doan PM 6 nudce khac trude do.

g. Pang 1a nhan vién hozc 1a Nha phan phéi cia mot Cong ty ban hang da cap khéc
tai thoi diém dang ky.

2. Thi tuc diing ky tré thanh Nha phan phoi Nguai diang ky can chuan bi va hoan
tat cac ho so sau:

- 02 (hai) ban Hop dong tham gia ban hang da cap theo mau cia Cong ty da
duogc dién day du théng tin va ky tén xac nhan caa Nha phan phéi;

- 01 (mét) ban sao Gidy chiang minh nhan dan/Cin cudc cong dan hoic ho
chiéu con hiéu luc (ban sao cong chang hoic ban goc dé dbi chiéu);

- 01 (mét) ban sao Gidy ching nhan ding ky két hén (trong truong hop ding
ky Nha phan phdi vo/chdng);

- 01 (mét) ban sao Giay phép lao dong hoic gidy to khac twong dwong trong
truong hop duoc mién theo quy dinh cua phap luat con hiéu luc (ddi véi
ngudi nudc ngoai);

- 02 (hai) hinh 3x4 cm.



3. Thi tuc ky két Hop dong tham gia ban hang da cap

3.1 Bué6c 1: Tiép nhan hd so Nguoi ding ky nop truc tiép hodc qua duong buu dién hd

so theo quy dinh tai Muc 4.2 Quy tic hoat dong dén dia chi tru so chinh, chi nhanh,

van phong dai dién, dia diém kinh doanh cua Céng ty.

3.2 Bué6c 2: Kiém tra va phé duyét hop dong

a. Trong vong 05 (ndm) ngdy lam viéc, Cong ty s& tién hanh kiém tra hd so dang

ky:

Néu hé so day du va hop I&: Cong ty s& ky Hop dong tham gia ban hang da
cap va gui lai (gui truc tiép hoic qua dudong buu dién) cho Nha phéan phoéi
mét ban gbc Hop dong tham gia ban hang da cap da ky. Truong hop nhan
truc tiép tai tru so chinh hodc chi nhanh, Nha phan phéi c6 trach nhiém ky
nhan vao hé thong luu hd so caa Cong ty. Truong hop nhan qua dudng buu
dién, Nha phan phéi c6 trach nhiém thanh ky nhan vao van don va thanh toan
phi chuyén phat theo hoa don ctia don vi chuyén phét.

Néu hd so chwa hop 18: Cong ty sé& thong bao cho Nguoi ding ky dé bd sung
hd so theo diing quy dinh.

b. Sau khi Hop ddng dugc phé duyét:

Cong ty s& cap cho Nha phan phbi mot Ma s6 Nha phan phdi (Nha phan phéi
khong phai tra bat ky chi phi nao). Nha phan phéi s& sir dung M& s6 Nha
phan phéi trong cac céc giao dich lién quan toi hoat dong ban hang da cap
Vi vai Cong ty.

Nha phan phéi chua duoc tién hanh bat cir hoat dong ban hang, tuyén dung

theo phuong thirc da cap nao.



